
EMPLOYER SERVICES
COURSE BOOKING FORM

Fax to 01926 884961, or post to: Denise Watson, Trident Technology and Business 
Centre, Poseidon Way, Warwick CV34 6SW  Telephone: 01926 884942

Please reserve a place for the following delegate on the course indicated below:

First Name:  Last Name: 
Title:  MR/MRS/MISS/MS/OTHER  Job Title: 
Course Title: 
Course date:  Course Fee: 

Please advise us if the delegate has any individual requirements, eg  dietary, access, disabled parking or emergency 
evacuation assistance - 

Company Details

Company Name: 
Address: 

 Post Code: 
Telephone No:  
Contact Name:  Job Title: 
Fax No:  E-mail: 

  Payment Details (please tick as appropriate)

    Please invoice   -   Purchase Order No 

   Cheque enclosed for £  (made payable to Warwickshire College)

  VISA/MASTERCARD/MAESTRO (delete as necessary) 

  Card No  

  Issue No (SWITCH):    Valid From:    Expiry Date: 

  Signature: 



Warwickshire College wishes to ensure that it complies with the requirements of the Disability Discrimination Act.  
If you are a disabled person or have learning diffi  culties, please ensure that we know what you need so that we can make 
reasonable adjustments to help you succeed.

Terms of Business

Transferring courses
If a delegate transfers to a course at a later date within 10 working days of the original course date, there will be an 
administrative charge of 25% of the course fee.  If that transfer is then cancelled at any time, the full course fee remains payable.

Cancelling courses
If a booking is cancelled within 10 working days of the date of the course, or if the delegate fails to attend the course, the full 
course fee remains payable.

Changing delegate details
There will be no charge if a substitute person wishes to replace the original delegate.  Please inform us as soon as possible of 
any change to the original booking.

Cancellation of courses by Warwickshire College and changes to course content
Our training courses are constantly updated and we reserve the right to alter any of the courses’ content without prior notice.  
We reserve the right to cancel a course at any time without liability.  In these circumstances, delegates will be off ered an 
alternative date, a credit note or a full refund.

The College is registered under the Data Protection Act 1988. The information you provide on this form will be held on a 
database for the purpose of managing your request. We will not pass your details to a third party. From time to time, we 
may wish to send you information about the College. Please tick this box if you would prefer not to be contacted about 
new courses or learning opportunities in the future.  

FOR OFFICE USE ONLY

Staff  Signature:    Date: 

Please affi  x programme label here


